
UPPER ADAMS SCHOOL DISTRICT  
Substitutes Needed (Certified and Guest Teachers) 

 
Guest Substitute Teachers 
Do you have a Bachelor’s Degree? Did you know that you do not need to 
have a teaching certificate to become a Guest Substitute Teacher?  Do you 
enjoy working with children?  Would you like to have a flexible work 
schedule and have your summer off?  Then substitute teaching is for you! 
Upper Adams School District uses a substitute service called 

Source4Teachers to fill absences for teaching positions.  If you are interested in substituting for 
UASD, visit the Source4Teachers website at  https://source4teachers.com/ and click “Apply 
Now”, or if you would like more information about UASD, visit our website at 
http://www.upperadams.org/, or contact Tina Fair or Sandy Sheppard at 717-677-7191, extension 
2700 for more information. 
 
Certified and Retired Teachers (Retired Teachers – No restrictions on # of substitute days!) 
If you are interested in substituting for UASD, visit the Source4Teachers website at  
https://source4teachers.com/ and click “Apply Now”, or if you would like more information 
about UASD visit our website at http://www.upperadams.org/ or contact Tina Fair or Sandy 
Sheppard at 717-677-7191, extension 2700 for more information. 
 
Substitute Instructional Assistants 
Substitute instructional assistants are needed in classrooms to assist teachers.  If you would like 
to work with children in a school setting, and still maintain your own schedule, become a 
substitute instructional assistant. 
 
Substitute Nurse Assistants (LPN or RN License required) 
Substitute nurse assistants are needed to attend field trips to be available to 
students with medical needs, or cover for a nurse’s absence.  If you would like to 
supplement your salary, and work with children in a school setting, become a 
substitute nurse assistant.  
 
How to Apply for Instructional or Nurse Assistant Substitute Positions 

1. Visit the Upper Adams School District website at www.upperadams.org, click on the 
“Employment Opportunities” page, and click on “Classified Substitute Positions”, print 
an application, and send it to Sandy Asper, at 161 North Main Street, Biglerville PA 
17307, or you may e-mail your application to her at s.sheppard@upperadams.org. 

2. Or contact Sandy Asper at 717-677-7191, extension 2700 to request an application. 
3. Or stop by the administration office. Sandy would be happy to provide you with an 

application and answer any questions you may have. 
 
To read about what a substitute Instructional or Nurse Assistant duties are, click on the Substitute 
Survival Guide for *Instructional Assistants or the Substitute Survival Guide for Nurse 
Assistants on the “Classified Substitute Positions” page of the UASD website. 
*There is a guide for each type of Instructional Assistant.  You may choose which type you would 
like to substitute for.  
 
Contact Tina Fair or Sandy Asper at 717-677-7191, extension 2700 for more information. 


